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How to Find a Placement? 

Think about your strengths and weaknesses:  What are you good at?  Do you like animals, 
computers, working with your hands, helping others?  If you know what you are good at it 
will be easier for you to find a placement which will be fun, and useful, and when talking to 
employers you will feel more confident talking about your skills. 

Network: Talk to everybody, friends, neighbours, teachers and extended family. Chances 
are that somebody will know someone who might be in a position to give you work 
experience. 

Work Experience ideas:  Your Primary School, Favourite Café, museums, art galleries, 
supermarkets, youth centres, charity shops, sports centres or clubs, hairdressers, vets, 
restaurants and cafes. 

Make contact: You are your best advert.  Go in person, with your own placement form.   
Dress in school uniform or neat casuals. Speak clearly, politely and smile.  Ask to speak to 
the manager, explain that ‘you are looking for a week of work experience in July next 
year......that you are interested in education/art /caring /sport/ etc....and that you feel 
working with them would give you really useful skills.’   

If you need to ring the company, ask for a contact name, number and email. Follow up with 
an email and attach an electronic version of the ‘own placement form’ also available on the 
COLAI website under Careers/Work Experience.  

Be confident: You may experience many setbacks and unfriendly people along the way. 
Steel yourself and don’t let it knock your confidence, that is the reality of job hunting. 

Any experience is good experience:  If you know what job you want to do then try to get 
some work experience in that area.  But for most students this is a great chance to 
experience the world of work first hand and learn some valuable skills. A successful week’s 
work experience will look great on your CV and a good reference for future employment. 

Come to the careers office: There is a dedicated careers team at COLAI who are happy to 
help you find a placement and may have some good tips and potential placements their 
office is on the second floor room 227.  


