
Anti-Bullying Policy 



ANTI-BULLYING POLICY 

Aim 

The Academy will provide a safe and challenging environment in which each member of the school 
community (students and staff) is valued, irrespective of ability (either mental or physical, culture, gender, 
social background, home circumstances, races, religion or sexuality). 

With these aims the Academy is committed to creating and maintaining a working atmosphere in   which all 
students feel safe and valued, as we recognise that students only learn effectively when they feel safe. This includes 
ensuing that we do everything possible to ensure that bullying of all types does not take place on the school site 
and respond quickly and effectively when it does. 

What does the Academy think about bullying? 

Everyone at the Academy agrees that bullying is unacceptable behaviour and should not happen. Everyone 
is entitled to the respect of others. The Academy wants to promote the respect for others and a caring 
atmosphere. 

Roles and responsibilities 

The Principal has overall responsibility for the implementation of the policy and will liaise with academy 
staff, the governing body, parents/carers and outside agencies. 

The Vice Principal with specific responsibility for anti-bullying will 
• Develop  and review  the  policy,  involving  staff,  governors,  parents/carers  and  related agencies;
• Implement the policy, and monitor and evaluate its effectiveness in practice;
• Ensure that evaluative feedback informs the policy review;
• Manage the reporting and recording of bullying incidents;
• Assess and coordinate training and support for staff and parents/carers where appropriate;
• Coordinate strategies for preventing bullying behaviour.

Heads of Houses are responsible for: 
• Managing bullying incidents;
• Ensuring that the Pastoral Support Manager and tutors follow anti-bullying protocol.

Definition of bullying 

The anti-bullying alliance defines bullying as “the repetitive, intentional hurting of one person or group by another 
person or group, where the relationship involves an imbalance of power. Bullying can    
be physical, verbal or psychological. It can happen face-to-face or through cyberspace.” 

Occasionally an incident may be deemed to be bullying even if the behaviour has not been repeated or persistent if 
it fulfils all other descriptions of bullying, particularly in cases of sexual, sexist, racist or homophobic bullying and 
when children with disabilities are involved. 
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How to recognise bullying 

Bullying can take a number of forms including: 

Forms of bullying Examples 

Physical Hitting and kicking 
Emotional or verbal Name-calling, taunting, mocking, making offensive comments, 

harassment, excluding people from groups, threatening and 
coercion, gossiping and spreading hurtful and untruthful rumours 

Cyber-bullying Inappropriate text messaging and e-mailing, sending offensive 
or degrading images by phone or via the internet 

Damage to property Lunches or books, theft or producing offensive graffiti 
Constant low level/minor activity Nudging when working, items knocked on the floor, 

deleting/damaging work on the computers 

Specific types of bullying include bullying related to: 

• Race, socio-economics, religion or culture
• Special educational needs or disabilities
• Appearance or health
• Young carers, looked after children or to children due to other home related circumstances
• Sexist or sexual bullying

There is no hierarchy of bullying – all forms should be treated with equal seriousness and dealt with 
appropriately. 

Bullying can take place between: 
• Young people;
• Young people and staff;
• Members of staff;
• Individuals or groups.

Staff and students should be aware that: 
• Bullying is usually deliberate, hurtful behaviour;
• Bullying is often repeated over a period of time;
• It is difficult for victims to defend themselves against bullying;
• The bully may find it difficult to learn new social skills;
• The bully often exercises inappropriate power over his/her victim.
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The Academy’s response when a student is being bullied 

Students who bully others will be dealt with in a serious way, and in line with Academy’s policy on sanctions. 
Usually, students who bully others will be given a chance to improve their behaviour, after the seriousness of 
the behaviour is explained to them and their parents. If the bullying behaviour continues, internal or 
external exclusion is used as a sanction, depending on the nature of the bullying. All incidences of bullying 
will be placed on student files. 

We will endeavour to create a secure atmosphere through education, intervention, monitoring and 
evaluation. As part of our ongoing commitment to the safety and welfare of our students we at the 
Academy have developed the following strategies to promote positive behaviour and discourage 
bullying. 
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Progress and welfare of the 
students will be discussed at 

Pastoral meetings for a 6 week 
review. 

Member of pastoral team will 
lead the investigation. 

Victim to be met and information 
gathered using incident report 

sheet. 

The bully/accused to be met and 
follow the same procedures as 

for the victim. 

A phone call will be made home 
to parents/carers of both the 

victim and the accused to inform 
them about the investigation of 

the incident. 

A meeting with the parents/ 
carers of the victim and the 

accused to be held. 

Issue identified and reported. 

PROCEDURES

The issue should be discussed in an empathetic conversation where information 
is gathered about what happened and what impact this had on the victim. There 

will be no discussion about consequences, sanctions or interventions at 

Head of House to consult with 
Vice Principal to consider suitable 

sanctions or interventions. 

Interventions include; 
Restorative justice between the two (or more) students, including a follow 
up restorative justice after a two week period. 
Mentoring 
Counselling 
Support from safer schools officer 
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All incidents are 
recorded by the 

Behaviour 
Administrator. 

School trips, visits 
visitors and shows 

at the Academy 
discussing bullying 

issues. 

The Academy’s 
values are regularly 
discussed and are 

displayed 
throughout the 

building. 

We promote a ‘telling culture’ 
at the Academy and strongly 

encourage everyone to report 
bullying incidents. 

Anti-bullying education is part 
of the pastoral programme, 

through induction week and 
follow up assemblies every 

term. 

Anti-Bullying Week is 
promoted annually in 

November. 

EDUCATION
There is an anti-bullying form 
and a bully box in the library 
for any student to report a 

bullying incident. 
Anti-bullying advice leaflets 

are available to both students 
and parents/carers. 

Survey work is carried out by 
SLT to review students’ and 

parents’ thoughts about 
bullying. 

INTERVENTION 

Clear information is 
given to all students 
that bullying will not 

be tolerated. 
Staff provide a 

regular and visible 
presence around 

the Academy 
throughout the day. 

Students are invited 
to participate in 

annual ‘anti-bullying 
poster 

competitions’, and 
the winners have 

their posters 
printed and 

displayed around 
the Academy. 

Reports of bullying 
are dealt with 
promptly and 
investigated 
thoroughly. 

A caring friend/ 
buddy is assigned to 

new students to 
help them settle 
into their new 

school 
environment. There is an 

immediate response 
to victims of 
bullying with 
contacts with 

parents. 
Drama lessons are 

used during the 
year to explore the 
causes and effects 

of bullying. 
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Guidelines for All Staff and Other Adults 

• Always take complaints about bullying seriously.
• Tell students that bullying is totally unacceptable.
• Address bullying incidents positively and be proactive in investigating all reports of bullying.
• Report incidents to the Vice Principal, Heads of House and Pastoral Support Managers.
• Watch out for intimidation, both in and out of lessons. This can be physical but sometimes

discreet.
• Although we disapprove of bullying and will punish those who bully, we must also ensure that

the bully is helped to make changes to his/her behaviour and is re-integrated into our school
community.

Guidelines for Heads of House and Pastoral Support Managers 

• Remember that the victim of the bullying may need counselling and support.
• It may also be necessary for the bully to receive counselling and support after an incident is

reported.
• Parents of all students involved should be contacted as soon as possible.
• The school policy on bullying should be clearly explained to all involved, including parents.
• The involvement of external agencies – Education Welfare Service, Educational Psychologists,

safer schools officer and key-workers should all be considered.
• Heads of Houses and Pastoral Support Managers should inform all staff when serious bullying

has taken place so that subject teacher can adjust their seating plans accordingly.

Guidelines for Students 

• It is important that students are able to see the difference between simple fall-outs or misunderstandings 
and bullying.

• If something happens once, it may not be bullying but it is bullying if it occurs over days, weeks and 
months.

• Students must tell someone if they are being bullied as there are lots of people that students can talk to if 
they have a problem. These include a friend, a parent/carer, any teacher, tutors, Heads of Houses, Pastoral 
Support Managers, teaching assistants or office staff.

• If students are being bullied, or want to report somebody else being bullied, and do not feel they can talk 
to someone, they should use the bully box situated in the Library.

Useful websites for more information on anti-bullying 

• www.anti-bullyingalliance.org
• www.antibullying.net
• www.bullying.co.uk

http://www.anti-bullyingalliance.org/
http://www.antibullying.net/
http://www.bullying.co.uk/
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COLA-I BULLYING REPORT 

Who was this form given to? 
Tutor 
PSM 
HOH 
Other 
Bully Box 

Which year are you in? 
Year 7 Year 8 Year 9 Year 10 Year 11 Sixth form 

Name of student(s) reporting the bullying, include your tutor group(s) 

Name of alleged bully (bullies) 

Name of witnesses 

Date of incident(s) 

Time incident happened 

Where it happened    
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Description of incident 

Action taken by Pastoral team 

Form completed by: 
Victim 
Witnesses 
Staff 
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